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TAS/BETC Addendum
Getting Started

Section 1 Getting Started

Introduction

The addition of the Treasury Account Symbol/Business Event Type Code (TASBETC) section
into the Payment Entry, Collection Entry, Adjustment Entry, and Zero Dollar Entry screensis the
most significant change in this release

Transaction Related Goals

If you are new to IPAC, the following information might be helpful. The Finished, More Detail,
and SGL Accounts buttons are the primary buttons used to obtain your transaction related goals.

The Finished button is the OK or Submit button for entering a payment, collection, or
zero dollar transaction.

The More Detail button saves entered payment or collection transaction information and
provides a new form for entering another detail or transaction.

The SGL Accounts button allows you to add SGL information to your payment or
collection transaction.

Errors

If you receive along list of errors (see Figure 1.1), don’t panic. New users often receive errors.
The IPAC system is designed to show you the first field in the error list by automatically putting
the cursor in that field, after closing the window that contains the listing of errors. In the example
below, the cursor would appear first in the Receiver DUNS Plus4 figld.

Refer to the error list window to complete the fields, or, if you are a new user, close the window
so that the cursor will find the field for you. Click Finish to create a new error list and complete
another field.

<A hitps:Hft.ipac.gov - Errors - Microsoft Internet Explorer

A required field 15 missing - Eecetver DTS FPlusd

A required field i mussing - Department Code

A required field is missing - Tnit Price

A required field 1z tmissing - Quantity

A required field is missing - Obligating Document Mumber
A required field i mussing - Purchase Crder Number

A required field 15 missing - Tt Issue

Detaill Amount should be greater than Zero

sender Treasury Account Symbol does not exst
Eecewer Treasury Account Symbol does not exst

&] & @ Internet

Figurel.l List of ErrorsDisplay
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After you finish your payment or collection transaction, you will receive an error about missing
SGL information. Click the SGL Accounts button, which displays the SGL Accounts screen (see
Figure 1.2) to enter the necessary SGL information.

IDK|I.1 Clear] l Cancel |[ Feturn To IFAC kMain kMenu ] | Help |

SGL F/N Debit Credit
1010 F o 24.00

162 F »(24.00

F o~

]DK| | Clear | l Cancel ][ Feturn To IFALC Main kMenu ] ] Help |

Figure1.2 SGL Accounts Screen
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Payment Entry

Section 2 Payment Entry
The Payment Entry screen (see Figures 2.1 and 2.2) contains the TAS/BETC section.

[Frizted || MomDell || 50LAcouns || RevewDeiil_| Fistum To PAC WanMeru | Clear |

[Fek]

Figure 2.2 Payment Entry Screen

TAS/BETC Section

The TASBETC section of the Payment Entry screen contains:
- TAS/BETC fields - enables the sender or receiver to enter TAS'BETCs
- A Find button - enables a user to search for aTASBETC

- A Higtory field — enables a user to view and select TASsthat have been previoudy
used.

March 25, 2006
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A user can either enter the TAS/BETC into IPAC using three different methods.
- Entering the TAS'BETC in the field

- Clicking on the History List drop down arrow [ and selecting a previousdy used
TAS/BETC or;

- Using the Find button.

Toinsert a Sender Treasury Account Symbol and BET C using the Find button:

1. Type a search parameter followed by awildcard, for example, (20)%, to look for the
pattern (20) in the Sender Treasury Account Symbol.

2. Click the Find button, which changes “History List” to “Search Results List,” and
displaysthelist of TASto find and select.

3. Click the down arrow [#
Select a TAS from the list, which automatically enters aBETC (see Figures 2.3 and 2.4).
5. Follow the same steps to enter a Receiver Treasury Account Symbol and BETC.

Treasury Account Symbol BETC
Sender
Hiztory List = ~
Eecewer
History List _ hd

Figure2.3 TAS/BETC Section while blank

Treasury Account Symbol EETC
Sender (2ms
Find
Search Eesult 2
List

(20120-0850)Acced Int Fayable on Exchanges of Deferred LIS Treasury Sec, Decrease
. (201200903 Adjustrment to Offsetting Collections
Recewer (20)200903|Gros s Disbursement

History List | ——— v

Figure2.4 TAS/BETC Screen After Clicking Find and the Search Result List Down Arrow
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Payment Entry

Treasury Account Symbol EBETC

=end (20200550 AIPEXDEC

etider
E.E :rCh Bzl (202 0=0550)Accrued Int Payvakle on Exchanges of Deferred LS Treasury Sec, Decrease K4

15
Eeceiver

in

History List | ———

Figure2.5 TAS/BETC Screen After Selectinga TAS
TAS/BETC Data Entry Fields

Sender Treasury Account Symbol

The Sender Treasury Account Symbol field contains the Treasury account, appropriation, or fund
symbol for the sender, or the Treasury-assigned account number used to classify agency
transactions.

Sender BETC

The Sender BETC fidd is used to identify the type of event recorded against aTASand to
implement the Governmentwide Accounting (GWA) business rules for posting events to the
TAS.

Y ou may use adjustment BETCs, (with the suffix AJ); in regular payment and collection
transactions, but the transactions containing them cannot be adjusted.

Recelver Treasury Account Symbol

The Receiver Treasury Account Symbol field contains the Treasury account, appropriation, or
fund symbol for the receiver, or the Treasury-assigned account number used to classify agency
transactions.

Recelver BETC

The Receiver BETC field is used to identify the type of event recorded against a TASand to
implement the GWA business rules for posting events to the TAS.

Y ou may use adjustment BETCs, (with the suffix AJ); in regular payment and collection
transactions, but the transactions containing them cannot be adjusted.

Payment Entry Function Buttons

There are eight function buttons on the Payment Entry screen:

Finished

The Finished button is the OK or Submit button for entering a payment, collection, or zero dollar

transaction. It sends the information entered into the data entry fields to the IPAC system for
processing.

March 25, 2006
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Payment Entry

M or e Detail

The More Detail button saves entered payment or collection transaction information and provides
anew form for entering another detail or transaction.

SGL Accounts

The SGL Accounts button alows you to add SGL information to your payment or collection
transaction and displays the SGL Accounts screen, shown in Figure 1.2.

Review Detail

The Review Detall button displays the Payment Entry screen, including the previously entered
information.

Special Requirements

The Specia Requirements button displays the IPAC Adjustment Special Requirements screen
(see Figure 2.5), including the Detail Amount and Transaction Description specia requirements
for this transaction, if any were entered.

ReturntoIPAC Main Menu

The Return to IPAC Main Menu button displays the IPAC Main Menu.

Clear

The Clear button resets the data entry fields to the values displayed the last time the screen was
accessed. No data is submitted.

Help
The Help button displays the system help information.

March 25, 2006
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Collection Entry

Section 3 Collection Entry
The Collection Entry screen (see Figures 3.1 and 3.2) contains the TAS/BETC section.

[ Finisted |[ MaoraDemi || SGLAccowts || PeviewDeml | [ BpecolFewdemants | Fitum To IFAG Main Wany | | Ciaer |

[EMETEEN A ced 1 Pepalike oo Eschanges ol Deeired US Traosury Sec Incraase
[P Oz eing Callecion
GO A

Finished Mare Detail SGLAccounts Review Detail Special Reguirements Return To IPAC Main Menu Clear
_ e I —— ——————————————————————————————————————————————— ]
Help

Figure 3.2 Collection Entry Screen

TAS/BETC Section

The TAS/BETC section of the Payment Entry screen contains:
- TAS/BETC fields - enables the sender or receiver to enter TASBETCs
- A Find button - enables a user to search for a TAS/BETC

- A Higtory field — enables a user to view and select TASs that have been previously
used.
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Collection Entry

A user can ether enter the TASBETC into IPAC using three different methods.
- Entering the TAS'BETC in the field

- Clicking on the History List drop down arrow [ and selecting a previously used
TAS/BETC or;

- Using the Find button.

Toinsert a Sender Treasury Account Symbol and BETC using the Find button:

6. Type asearch parameter followed by awildcard, for example, (20)%, to look for the
pattern (20) in the Sender Treasury Account Symbol.

7. Click the Find button, which changes “History List” to “ Search Results List,” and
displaysthelist of TASto find and select.

8. Click the down arrow [
9. Sdect aTASfrom thelist, which automatically enters a BETC (see Figures 2.3 and 2.4).
10. Follow the same steps to enter a Receiver Treasury Account Symbol and BETC.

Treasury Account Symbol BETC
Sender
Hiztory List = ~
Eecewer
History List _ hd

Figure 3.3 TAS/BETC Screen while blank

Treasury Account Symbel EBETC
=ender 207%
Finc
Search Eesult 3
List

(2072 0=0850|Accrued Int Payable on Exchanges of Deferred UIS Treasury Sec. Decrease
: (202 0=09034djustment to Offzetting Collections
Recewer (20)200903|Gros s Dishursement

History List ————

Figure3.4 TAS/BETC Screen After Clicking Find and the Search Result List Down Arrow
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Treasury Account Symbol EBETC

=end (20200550 AIPEXDEC

etider
E.E :rCh Bzl (202 0=0550)Accrued Int Payvakle on Exchanges of Deferred LS Treasury Sec, Decrease K4

15
Eeceiver

in

History List | ———

Figure3.5 TAS/BETC Screen After Selectinga TAS
TAS/BETC Data Entry Fields

Sender Treasury Account Symbol

The Sender Treasury Account Symbol field contains the Treasury account, appropriation, or fund
symbol for the sender, or the Treasury-assigned account number used to classify agency
transactions.

Sender BETC

The Sender BETC field is used to identify the type of event recorded against aTAS and to
implement the Governmentwide Accounting (GWA) business rules for posting events to the
TAS.

Y ou may use adjustment BETCs, (with the suffix AJ); in regular payment and collection
transactions, but the transactions containing them cannot be adjusted.

Recelver Treasury Account Symbol

The Receiver Treasury Account Symbol field contains the Treasury account, appropriation, or
fund symbol for the receiver, or the Treasury-assigned account number used to classify agency
transactions.

Recaiver BETC

The Receiver BETC field is used to identify the type of event recorded against a TAS and to
implement the GWA business rules for posting events to the TAS.

Y ou may use adjustment BETCs, (with the suffix AJ); in regular payment and collection
transactions, but the transactions containing them cannot be adjusted.

Payment Entry Function Buttons

There are eight function buttons on the Payment Entry screen:

Finished

The Finished button is the OK or Submit button for entering a payment, collection, or zero dollar

transaction. It sends the information entered into the data entry fields to the IPAC system for
processing.
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M or e Detail

The More Detail button saves entered payment or collection transaction information and provides
anew form for entering another detail or transaction.

SGL Accounts
The SGL Accounts button allows you to add SGL information to your payment or collection
transaction and displays the SGL Accounts screen, shown in Figure 1.2.

Review Detail

The Review Detail button displays the Payment Entry screen, including the previoudy entered
information.

Special Requirements

The Speciad Requirements button displays the IPAC Adjustment Special Requirements screen
(see Figure 2.5), including the Detail Amount and Transaction Description special requirements
for this transaction, if any were entered.

Return to|PAC Main Menu

The Return to IPAC Main Menu button displays the IPAC Main Menu.

Clear

The Clear button resets the data entry fields to the values displayed the last time the screen was
accessed. No data is submitted.

Help
The Help button displays the system help information.

Collection Entry Function Buttons

There are eight function buttons on the Collection Entry screen:

Finished

The Finished button is the OK or Submit button for entering a payment, collection, or zero dollar
transaction. It sends the information entered into the data entry fields to the IPAC system for
processing.

MoreDetail

The More Detail button saves entered payment or collection transaction information and provides
anew form for entering another detail or transaction.

SGL Accounts

The SGL Accounts button alows you to add SGL information to your payment or collection
transaction and displays the SGL Accounts screen, shown in Figure 1.2.

March 25, 2006
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Review Detail

The Review Detail button displays the Collection Entry screen, including the previoudly entered
information.

Special Requirements

The Specia Requirements button displays the IPAC Adjustment Special Requirements screen
(see Figure 2.5), including the Detail Amount and Transaction Description special requirements
for this transaction, if any were entered.

ReturntoIPAC Main Menu
The Return to IPAC Main Menu button displays the IPAC Main Menu.

Clear

The Clear button resets the data entry fields to the values displayed the last time the screen was
accessed. No datais submitted.

Help

The Help button displays the system help information.

March 25, 2006
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Section 4 Adjustments

To make an adjustment:

TAS/BETC Addendum
Adjustments

1. Accessthe IPAC Main Menu screen (see Figure 4.1).

2. Enter the Customer ALC in the left entry field (ALC) and the originating ALC in the
right entry field (Customer ALC). The originating ALC and the customer ALC must be
in the reverse entry fields to process an adjustment.

3. Click the Adjustment button; the Payment/Collection Transaction Locator screen displays

(see Figure 4.2).

[ ToAC ] Intvn-governemestal Payment amd Collecion System

IDAC ADMIM | ALc |12anpooD1 Caromes AL
BETETEERS = = 2010002
| RITE | '_=i2.i Payment | ==> | equest Parent Child Felahcozh
|. RITE ADMIN | |==F , Callechon | Fequest Speca Fequmements
|. TRACE | [===] Adjsmmee —— | fueency Special Requirement
. l g | Eequest Stabus
| 7RACE ADMIN | |==r| Zero Dot | == | Agency Bilable Bequest
[ PAESWORD ==>| SGL Iformatisn == | Agency Bdlakde Stabas

|===| cetnplie Traneachon: === | Tpdate Apency Tnfarmaton

== |
(=]

:‘:}-;

'_F:a-pq-r:g .dLC:Inl:;nrnéhm
Eetrieve EeportTata Fies
Eeport Eetention bManagement

Chibgomg Pulk Fle Sahas

:.'-- ¥ ' Tuzplay Meszages
[==2 | Bulk Fie Stanss

[==> | Bulk Fle Tpkad

Figure4.1 IPAC Main Menu Screen

IPAC - Payment/Collection Transaction Locator

ﬁ] [ Clear] [

RFeturn To IPAC Main kMenu

] [Help]

Enter the mformation from the original transaction:

Document RBeference Mumber:| 02301271
Originator DO Symbol| <0023

Originating ALCH 20150002

Customer ATC: 12400001

[ Clear] [

Feturn To IFPAC kain Menu

] [Help]

Figure 4.2 Payment/Collection Transaction L ocator Screen

Note: The Document Reference Number and the Originator DO Symbol are used in the required
fields on the Payment/Collection Transaction Locator screen, shown in Figure 4.2. Y ou can find the
Document Reference Number and the Originator DO Symbol on the Adobe Reader report that was
available after completing the origina transaction or on the IPAC Transaction Report.

March 25, 2006
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Payment/Collection Transaction Locator Data Entry Fields
There are three data entry fields on the Payment/Collection Transaction Locator screen:

Originating ALC

The Originating ALC field displays the originating ALC for the original payment that you want
to adjust.

Document Reference Number

The Document Reference Number field displays the original paymert that you want to adjust.

Originator DO Symbol

The Originator DO Symboal field displays the originating DO for the original payment that you
want to adjust.

Payment/Collection Transaction Locator Function Buttons
Thereare four function buttons on the Payment/Collection Transaction Locator screen:

OK

The OK button sends the information entered into the data entry fields to the IPAC system for
processing.

Clear

The Clear button resets the data entry fields to the values displayed the last time the screen was
accessed. No datais submitted.

Return toIPAC Main Menu

The Return to IPAC Main Menu button displays the IPAC Main Menu.

Help
The Help button displays the system help information.

March 25, 2006
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TPAC - Payment/Collection Detail Selection
[ Selected Detail ] [ Feview Adjustment Detail ] [ Adjust Entire Transaction ] [ Clear]
[ Return To IPAC Main Menu ] [ Help l

Information from the Original Transaction:

Document Eeference

Originating AT.C: 20180002 Mumber- 02301271
cummnary Amount: 24,00 Mumber of Details: 1
Transaction Type: P
[ Selected Detail ] [ Review Adjustment Detail ] [ Adjust Entire Transaction ] [ Clear]

[ Feturn To IFAC Main Menu ] [ Help l

Figure 4.4 Payment/Collection Detail Selection Screen

After clicking the OK button on the Payment/Collection Transaction Locator screen, the
Payment/Collection Detail Selection screen displays (see Figure 4.4). Select a detail from the
displayed transaction and click the Selected Detail button on the Payment/Collection Detail
Selection screen.

Payment/Collection Detail Selection Function Buttons

There are six function buttons on the Payment Collection Transaction Locator screen:

Selected Detail
The Selected Detail button displays the Adjustment Entry screen, shown in Figures 4.5 and 4.6.

Review Adjustment Detail

The Review Adjustment Detail button displays the Adjustment Review Detail screen, shownin
Figure 4.7.

Adjust Entire Transaction

The Adjust Entire Transaction button displays the Adjustment Confirmation screen, shown in
Figure 4.8. Note that the IPAC application automatically adds the adjustment BETC.

March 25, 2006
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Clear

The Clear button resets the data entry fields to the values displayed the last time the screen was
accessed. No datais submitted.

Return to IPAC Main Menu

The Return to IPAC Main Menu button displays the IPAC Main Menu.
Help

The Help button displays the system help information.

 Frigted || SenserECLAccount || RedawDetal | specil Fiaquiement: | | Clear | Rty 1D Salecion List
Fietuin To IPAL M Merd | Hek | ' '

| Find
(R0 2AEN550 Acoued |l Pavabla on Exchangas ol Dedared LB Traesun Bac Incraase i

22 <6 |Acrrusd I Baya E s of Disfamad LIS Tie Incraz=

CEI20 D903 Fseting Cobactian '
[E20FT03 A usk et 0 Grass Disursemers

Figure4.5 Adjustment Entry Screen

Finished Sender SGL Account Special Reguirements Feturn to Selection List
e —— | S—

Feturn Tao IPAC Main Menu

Figure4.6 Adjustment Entry Screen After Clicking Selected Detail
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Enter information in the Detail Amount field and the Transaction Description field.

Y ou may use adjustment BETCs, that is, BETCs with the suffix AJ, in regular payment and
collection transactions, but the transactions containing them cannot be adjusted.

Adjustment Entry Data Entry Fields
There are five data entry fields on the Adjustment Entry screen:

Detail Amount

The Detail Amount field is the dollar amount of the transaction or the Quantity multiplied by the
Unit Price.

Contact Name

The Contact Namefield is used to identify the name of the person to contact if thereis a problem
with the transaction.

Contact Phone

The Contact Phonefield is used to provide the tedephone number for the person identified in the
Contact Name field.

Transaction Description
The Transaction Description field displays a definition of the payment/adjustment.

Miscellaneous I nformation
The Miscellaneous Information field displays additional information about the transaction.

Adjustment Entry Function Buttons

There are eight function buttons on the Adjustment Entry screen:

Finished

The Finished button sends the entered information to the IPAC application if your adjustment to
the transaction is complete and contains the required information.

Sender SGL A ccount

The Sender SGL Account button alows you to add SGL information to your payment or
collection transaction and displays the SGL Accounts screen, shown in Figure 1.2.

Review Detail
The Review Detail button displays the Adjustment Review Detail screen, shown in Figure 4.7.

Special Requirements

The Specia Reguirements button displays the IPAC Adjustment Special Requirements screen
(see Figure 2.5), including the Detail Amount and Transaction Description special requirements
for this transaction, if any were entered.

March 25, 2006
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Clear

The Clear button resets the data entry fields to the values displayed the last time the screen was
accessed. No data is submitted.

Return to Selection List

The Return to Selection List button displays the Payment/Collection Detail Selection screen,
shown in Figure 4.4. No data on the current screen will be saved.

Returnto IPAC Main Menu
The Return to IPAC Main Menu button displays the IPAC Main Menu.

Help
The Help button displays the system help information.

IPAC - Adjustinent Review Detail
[ Fetumn | [ Feturn Ta IPAC Main kenu | [ Help ]

ATC: 12400001 Original Document Beference Number: 02301271
Amount: 24,00 Mumber of Line Ttems: 1

#1 -Amt24.00-Desc: 123454577 567 6 769 790

[ Retun | [ Retun ToIPAC MainMenu | | Help |

Figure4.7 Adjustment Review Detail Screen

Clicking the Review Adjustment Detail button on the Payment/Collection Detail Selection screen
displays the Adjustment Review Detail screen.

Adjustment Review Detail Function Buttons
There are three function buttons on the Adjustment Review Detail screen:

Return

The Return button displays the Payment/Collection Detail Selection screen that you viewed prior
to the Adjustment Review Detail screen.

March 25, 2006
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Return toIPAC Main Menu
The Return to IPAC Main Menu button displays the IPAC Main Menu.

Help
The Help button displays the system help information.

TPAC - Adjustinent Confirination

Orniginating ATZ: 12400001 Customer ALC: 20180002 Woucher No.: 08717062
Accomplished Date:  02/24/2006 Summaty Amount: 24.00 Mumber of Details: 1

Tine: 8:16:56

Figure4.8 Adjustment Confirmation Screen

Clicking the Adjust Entire Transaction button in Figure 4.4 Payment/Collection Detail Selection
screen and clicking the Finished button in Figure 4.6 Adjustment Entry screen displays the
Adjustment Confirmation screen (see Figure 4.8).

Adjustment Confirmation Function Buttons
There are three function buttons on the Adjustment Confirmation screen:

OK
The OK button performs the same operation as a Send button. It sends the application the

confirmation that the adjustment was made.

Print

The Print button allows you to generate a paper or electronic copy of the pertinent information
about this transaction.

Help

The Help button displays the system help information.
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Section 5 Zero Dollar Entry
The Zero Dollar Entry screen (see Figures 5.1 and 5.2) contains the TAS/BETC section.

EOETLEEL Accued Il P eyable on Exchange= ol Cietered US T remsury Bec Deceess
[ Adjugtman ta Dfseting Collections
T

Finished Fetumn To IPAC kain tenu Clear

Figure5.2 Zero Dollar Entry Screen

TAS/BETC Section

The TAS/BETC section of the Payment Entry screen contains:
- TAS/BETC fields - enables the sender or receiver to enter TASBETCs
- A Find button - enables a user to search for aTASBETC

- A Higtory field — enables a user to view and select TASs that have been previously
used.

March 25, 2006
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A user can either enter the TASBETC into IPAC using three different methods.
- Entering the TASBETC in the field

- Clicking on the History List drop down arrow [ and selecting a previously used
TASBETC or;

- Using the Find button.

Toinsert a Sender Treasury Account Symbol and BETC using the Find button:

11. Type a search parameter followed by awildcard, for example, (20)%, to look for the
pattern (20) in the Sender Treasury Account Symbol.

12. Click the Find button, which changes “History List” to “Search Results List,” and
displaysthelist of TASto find and select.

13. Click the down arrow [#
14. Select aTAS from the list, which automatically enters a BETC (see Figures 2.3 and 2.4).
15. Follow the same steps to enter a Receiver Treasury Account Symbol and BETC.

Treasury Account Symbol BETC
Sender
Hiztory List = ~
Eecewer
History List _ hd

Figure5.3 TAS/BETC Section while blank

Treasury Account Symbol BETC
Sender (20 -
Search Eesult 2
List
'8 (201200550)Acced Int Payable on Exchanges of Deterred LIS Treasury Sec, Decrease
. (201200903 Adjustment to Offsetting Collections
Recewer (20)200903|Gros s Disbursement
History List | ———— v

Figure5.4 TAS/BETC Screen After Clicking Find and the Search Result List Down Arrow

Treasury Account Symbol EETC
wend (220=0550 APEXDEC
ender
SFarch Result (22 0=0550Accrued Int Payahle on Exchanges of Deferred US Treasury Sec, Decreasefid
List
Eecerver
Hizstory List ———
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Figure5.5 TAS/BETC Screen After Selectinga TAS
TAS/BETC Data Entry Fields

Sender Treasury Account Symbol

The Sender Treasury Account Symbol field contains the Treasury account, appropriation, or fund
symbol for the sender, or the Treasury-assigned account number used to classify agency
transactions.

Sender BETC

The Sender BETC field is used to identify the type of event recorded against aTAS and to
implement the Governmentwide Accounting (GWA) business rules for posting events to the
TAS.

Y ou may use adjustment BETCs, (with the suffix AJ); in regular payment and collection
transactions, but the transactions containing them cannot be adjusted.
Receiver Treasury Account Symbol

The Receiver Treasury Account Symbol field contains the Treasury account, appropriation, or
fund symbol for the receiver, or the Treasury-assigned account number used to classify agency
transactions.

Recelver BETC

The Receiver BETC field is used to identify the type of event recorded against a TAS and to
implement the GWA business rules for posting events to the TAS.

Y ou may use adjustment BETCs (with the suffix AJ); in regular payment and collection
transactions, but the transactions containing them cannot be adjusted.

Payment Entry Function Buttons

There are eight function buttons on the Payment Entry screen:

Finished

The Finished button is the OK or Submit button for entering a payment, cdlection, or zero dollar
transaction. It sends the information entered into the data entry fields to the IPAC system for
processing.

MoreDetail

The More Detail button saves entered payment or collection transaction information and provides
anew form for entering another detail or transaction.

SGL Accounts

The SGL Accounts button allows you to add SGL information to your payment or collection
transaction and displays the SGL Accounts screen, shown in Figure 1.2.
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TAS/BETC Addendum
Zero Dollar Entry
Review Detail

The Review Detail button displays the Payment Entry screen, including the previously entered
information.

Special Requirements

The Specia Requirements button displays the IPAC Adjustment Special Requirements screen
(see Figure 2.5), including the Detaill Amount and Transaction Description special requirements
for this transaction, if any were entered.

Returnto|PAC Main Menu
The Return to IPAC Main Menu button displays the IPAC Main Menu.

Clear

The Clear button resets the data entry fields to the values displayed the last time the screen was
accessed. No datais submitted.

Help
The Help button displays the system help information.

Zero Dollar Entry Function Buttons

There are four function buttons on the Zero Dollar Entry screen:

Finished

The Finished button is the OK or Submit button for entering a payment, collection, or zero dollar
transaction. It sends the information entered into the data entry fields to the IPAC system for
processing.

Returnto IPAC Main Menu

The Return to IPAC Main Menu button displays the IPAC Main Menu.

Clear

The Clear button resets the data entry fields to the values displayed the last time the screen was
accessed. No datais submitted.

Help

The Help button displays the system help information.
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